MANAGEMENT

SOFT SKILLS

EDUCATIONAL
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Program

Managing employees performance

Social Media Management

Effective leadership

Managin Recruitment and Training

Managerial Diplomacy in Public Relations

Office Management and the art of coordination and follow up
statistical analysis in management and decision making
Human resources Fundamentals

Executive leadership development

Corprate Diplomacy, High level Events and Negotiation
Effective meetings management skills

project management professional (prep)

project quality management

project human resource management

Project Budget Management

Project Schedule Management

project stakeholder management

project integration management

project communication management

project scope management

project risk management

project procurement management

Career Exploration skills

Work-life balance secrets
effective communication skills
Know you leadership skills
Effective Team Building

Stress Management

Warehouse Management in Retail
customer service skills

Work Ethics

report writing skills

problem solving and decision making

Time Management

Journalistic Interview

Investigative Journalism

Journalistic Article Writing

Journalistic Writing according to Quality criteria
Journalistic Writing for Websites

Scientific Journalism

Journalistic Editing
Institutional leadership & Management

Effective learning facilitation and Training skills

a—sly i

onibgall Il Byl
izl Jolgll O Bl

Alall 8544l

skl g coyadl g abgil )lal whlge
dola)| E3lall & oYl duwloglyll
diSell Bylayl

Ll 3531 BV & Glasyl Judol

d il 3ylgall Sl

& el e3Lall whlae

Sloglall 5 _awbyall 9 Sleliall Bl eyl duwloghall
OlelaizM dlsall syl

anlivl) LoVl Y1 olowiod d yuiidl 891
2l § 83921 Byl

anliall & & il lgell Bl

bl diliee Byl

anliall & sazdl gylsl

aliiall § dxbaall Olowol Byl
anliall § Jalsl sl

auliall § Juolsl )1l

2alinadl Jlore Bylal

anliall § Oluagil g blsall gyl
anliall § b il sl

el ol g bdasall whlge

Josll 9 8Ll g 03l 5l

dlsall Jolgill Ollge

DLl elllge e By=i

Alsall Jasdl &8 8yll 9 <l

bgzall &yl

Bzall § o)lmall Byl

bl deas Ghlge

Jaszll wléssi

sl 4Us Ghlae

Shba)l 3351 5 eyl J>

gl Byl

ddbuall eblaall

ddlbvall Oladsl

Gluall Jlaall &S o

ddlouall G| 8392 sulze

39 70Y1 @8lgal) US|

okl d8louall

Glall 213yl
deadmd] Olusaall § 83481 3 B>V

oyl 5 plsdll ddas) lndl] sVl Shlge

20
16
16
20

12
27
16
35
20
20
20
20
20
20
20
20
30
20

12
16
16
24
12
12
24
10
12
12
16
18

16
16
16
16
16
16
16

30

60

400
240
160
400
320
320
400
160
240
810
320
875
400
400
400
400
400
400
400
400
600
320

240
320
320
528
240
240
480
200
240
240
320
396

320
320
320
320
320
320
320

600

1200

Certificate

Completion
Completion
Attendance
Completion
Completion
Completion
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Completion
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Al-Wasat Training & Development Institute

¥ WTDI

Tel.: (+973) 1762 2708

Fax: (+973) 1762 2709

P. 0. Box 80199, Sanad,

Kingdom of Bahrain

Email: admin@wtdi-bahrain.com
Web: www.wtdi.bh
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